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Log in Form
Enter your username and password. The access can be changed later on. Below is your temporary access
information.

Link: http://sanfranciscomirror.com/wp-admin
Username: admin
Password: sf.iconcept

@WORDPRESS

Username

Password

[Ty

CAPTCHA Code

[ Remember Me
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The Dashboard

This is the landing page of your website admin. This contains the menus wherein you can edit posts, pages, images
etc.

Das hboard

Manage News and Announcements
(Add, Edit, Delete)

ir Posts

Manage Careers page

w Careers (Add, Edit, Delete)

R

& Products

Media

Manage Product Gallery
(Add, Edit, Delete)

.:_.;"' Links Manage Basic Pages

(L] Pages

(=) Comments

il Appearance

i .
£Z Plugins @

&, Users
ﬁl|l| Tools
Cettin gs Manage email recipients
Contact
i GEI"EF‘I,II - Manage Images and Galleries
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Managing Contents: The Basics

Editing your contents is easy; whether it’s an article or page content, it’s just like working on a word document.

Below are its functionalities:

Upload/insert (g} Visual
B.Z|=|Ul|=lEE R E|=E|S T4 Ee - RBE
Font size ~ Paragraph W Q8 Ay @© x x. B =l (2]
Name FUNCTION
Bold Makes selected text and numbers bold
Italic Makes selected text and numbers italic
Strikethrough Creates a line on the selected text
Underline Underlines selected text and numbers
Unordered list Add, or remove, bullets in a selected paragraph
Ordered list Makes a numbered list or reverts back to normal
Out dent Decreases the indent to the previous tab stop
Indent Indents the selected paragraph to the next tab stop
Align left Aligns to the left with a ragged right margin
Align center Centers the selected text
Align right Aligns to the right with a ragged left margin
Insert/Edit Link Sets a link in the highlighted text
Unlink Breaks the link on the text
Insert Image Allows to place an Image on the article (from your computer)
Font size Changes the size of selected text and numbers
Align full Aligns the selected text to both the left and right margins
Cut Removes the selection from the document and places it on the clipboard
Paste Places the content of the clipboard at the insertion point
Font Family Changes the font of the selected text

Note: When editing a content, always make sure that you’re working on the VISUAL TAB
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Managing Posts

Manage your Latest News Section

Gallery

{3} Dashboard WordPress 3.3.2 is available! Please update now.
+ Posts J i
BN - coit Post scone
All Posts
Lorem Ipsum Publish
Permalink: nttp:/izaom phi~sanfraninewsorem-ipsum-3 (_Edit ) view Post |( Get Shortiink Preview Changes
57 Careers Uploadinsert Visual Status: Published Edit
" Products B| I | U EE 25 AP = H Sivlm |3 = Visibility: Public Edit
WMedia Fontsize - Paragraph + [ [ @ Q @ A-¥- 8 x x H ® @ ) Published on: May 21, 2012 @ 6:45 Edit
& Links . . L . . o
Lorem ipsum dolor sit amet, consectetuer adiviscing elit Aenean commodo lizula eget Move to Trash aae
FepE dolor. Aenean massa. Cum sociis natoque penatibus et magnis dis parturient montes,
@c nascetur ridiculus mus. Donec guam felis, ultricies nec, pellentesque ey, pretium quis, sem. =
. . ormat
Nulla consequat massa quis enim.
Appearance E @ Standard
£ Plugins @ : el vel ali . i © Aside
Donec pede justo, fringilla vel aliquet nec, yulputate eget, arcy. In enim juste, rhoncus ut, O e
& Users imperdiet a, yenenatis vitae, justo. Nullam dictum felis eu pede mollis pretium. Integer '
T# Tools tingidunt. Cras dapibus. Vivamus elementum semper nisl. Aenean vulputate eleifend tellus. | 5
Categories
Settings ) . . ) . .
Aenean leo ligula, porttitor eu, consequat vitae, eleifend ac, enim. Aliquam lorem ante, All Categories Mot Used
LamizE] dapibus in, viverra quis, feugiat a, tellus. Phasellus viverra nulla ut metus varius laoreet. News
(& Gallery Quisque rutrum. Aenean imperdiet. Etiam ultricies nisi vel augue. Curabitur ullamcorper [ Uncategorized
ultricies nisi.
Path:p
‘Word count: 200 Last edited by admin on May 21, 2012 at 6:45 am
Allin One SEO Pack
+ Add New Category
Tags
Featured Image
Set featured image
Thank you for creating with WordPress. Get Version 3.3.2

Guide:
1. Post > Add New

Fill up Title text field
In the text area select visual tab. Copy and paste your article from other documents
In the Categories Panel always select News

Q 0o T W

If you wish to post your new article right away, just click Publish at upper right side of
the page.
i. If you want it to be published for a specific date, edit the schedule on the
Publish Panel

Published on: Sep 8, 2010 @ 8:00 Edit
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Managing Pages

Manage basic pages: About Us (and subpages), Contact Us

Gallery
{3t Dashboard WordPress 3.3 2 is available! Please update now Screen Options Help
5 Posts ;
% Edit Page Add New
& Careers
& Products Company Profile Publish
& Media Permalink: http:fizoom.phi~sanfranicompany-profile/ { Edit View Page Preview Changes
& Links Uploadinsert pv— Status: Published Edit
I8 Pages \F\ L= Cl=E = e 4 = H w0 e Visibility: Public Edit
All Pages - m =
ug Fontsize |~ Paragaph ~ [@ W @ Q & A~ ¥~ © x x H & @ ] Published on: Apr 10, 2012 @ 2:47 Edit
Add New
© Comments San Franecisco Mirror Corporation, a leader in the glass industry was established in Move to Trash m

m

1952 as a manufacturer and leading importer, supplier and processor of high quality glass
Appearance

products. i
£ Plugins o I Page Attributes
f}} Users Parent
T} Tools . . (no parent) |Z|
; Major Product Lines:
Settings Template
Contact » Imported Float Glass (all sizes and thickness) Blue, Bronze, Clear, Gray, Green Default Template [=]

& Gallery Order

+ Reflective Coated Glass (Pyrolithic; On line) Blue, Bronze, Gold, Green, Pink Rosa

0
« Energy Advantage Low-Emissivity Glass ~  Meedneip? Use the Help tab in the upper right

Path: p = strong of your screen

Word count: 227 Last edited by admin on April 18, 2012 at 5:23 am
Featured Image

Allin One SEO Pack

Thank you for creating with WordPress. Get Version 3.3.2

Guide:
1. On the Dashboard, go to Pages
2. Hover your Mouse point on the page you want to update
3. Options will appear wherein you can choose: Edit | Quick Edit | Trash | View
a. To edit contents, select Visual tab on the upper right side of the field
4. When done, click Update. (Upper right part of the page)
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Managing Careers Page
Add, Edit and Delete careers

San Franc firro 6 ew Gallery

WordPress 3.3.2 is available! Please update now.

{at Dashboard

5 Posts ;
s Add new item

Careers Eablish
Add new Save Draft Preview
5 Products

Uploadiingert (3 Visual Status: Draft Edit
Media — ————— =
r B | I ||=e| U||=|j= 2 EIE|E AU == O EE Visibility: Public Edit
é inks. -
- & b @ | 5 =

Font size - Paragraph ~ @ G @ Q & A ¥ @ x x. H = @ Publish immediately Edit
Pages
o e Move to Trash
Appearance
£ Plugins @ Attributes
& Users Order
T} Teols 0
Settings

Contact Featured Image

Gallery Setfeatured imane

Path: p

Word count 0

Author

admmE
Thank you for creating with WordPress. Get Version 3.3.2
Guide:
1. On the dashboard, go to Careers > Add New

Enter Job Title on the subject
Add job description on the main content area
Once done, click Publish

PwnN

To edit existing post:
1. On the dashboard, go to Careers
2. Hover your mouse point to the post you want to edit
a. Do necessary changes
3. Click Update

To delete existing post:
1. On the dashboard, go to Careers
2. Hover your mouse point to the post you want to delete
3. Select Trash
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Managing Animated Banner
Add, Edit and Delete images

San Franc 0 6 J Gallery
{7t Dashboard WordPress 3.3.2is available! Please update now
5 Posts I Thanks for using this plugin, | hope you are satisfied ! If you would like to support the further development, please consider a donation! If you still need some help, please post your questions here
& Careers
& Products 0 picture(s) successfully added [Edit gallery]
4 Media
& Links [LIERRINERES Add new gallery Upload a Zip-File  import image folder
Pages

Upload Images

@ Comments

Appearance Upload image Choose files to upload | Select Files

£ Plugins @ Oryou can drop the files ir dow

f}g Users [] Scale images to max width 800px or max height 800px
T} Tools

Settings
into 32- banner =]
Contact

& Gallery
Ovenview Disable flash upload | (RS LEERILI R

Add Gallery / Images
Manage Gallery
Alsum

Tags

Options

Style

Roles

About

Reset/ Uninstall

Thank you for creating with WordPress. Get Version 3.3.2

Guide:
1. On the dashboard, go to Gallery
2. Click Upload Pictures
3. Select the image from your computer
4. On the dropdown menu (choose gallery), select 32- banner
5. Once done, click Upload Images

Note: the required dimension for the images is 1000x384px

To manage images:
1. On the dashboard, go to Gallery > Manage Gallery
2. Select the corresponding gallery (32 - Banner)
3. You may edit the description and delete existing images
4. Save Changes
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Manage Email Recipients
Add, Edit, Delete Email Recipients

San Franc 0 6 J Gallery
{at Dashboard WordPress 3.3 2 is available! Please update now
5 Posts
i Contact Form 7 . o .
& Careers Contsctform7.com Docs - FAQ - Support
. Career | ContactUs | Add New
& Products
h Media Career Copy | Delete
& Links
Copy this code and paste it into your post, page or text widget content.
Pages [contact-form-7 id="124" title="Career’]

& Comments

Save

Appearance
!3/4 Plugins °

Form
Q‘:_‘\ Users
T Tools Mail
Settings

To. Message body.
£} Contact hana.ibe@iconcept.com.ph <strong=From:<istrong= [your-name] <em=<[your-emaill></em=
= ot o it pplicant -<istrong= [y posili

allery
[your-name] <[your-email}> =strong=Cover Letter:</strong=
[your-cover]
Subject

Applicant - [your-position] —
This mail is sentvia contact form on San Francisco Mirror hitp:Azoom.phi~sanfran/
Additional headers:

File attachments:
[your-resume]

Use HTML contenttype

Guide:
1. On the dashboard, click on Contact
On the landing page, enter the desired email to the field (To:)
To add the second email recipient, click on Mail 2 and click on the checkbox.
Enter the email on the same field (To:)
Once done, click on Save

ukhownN

Note: There are two (2) contact forms in the website. To edit other contact forms, click on the
corresponding tab for contact form.

WordPress 3.3 2 is available! Please update now.

i Contact Form 7

Career | Contact Us | Add New

Career
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Manage Product Gallery
Add, Edit, Delete Products and Categories

San Francisco M 6 lew Gallery
{2t Dashboard WordPress 332 is available! Please update now Se plions
5 Posts i
5 Add new item
5 Careers
Products Save Draft Preview
Add new
Uploadinsert Visual Status: Draft Edit
B Media R _ —— =Tl e
5 B I s U = i= BIEI=|=E ¥ AU == - A EE Visibility: Public Edit
& Links - =
< = = 2ol L@ ) "
e Baragragh Bme od A2 *|x |8 = | @ Publish immediately Edit
Pages
@ Comments Move to Trash Publish
Appearance
£ Plugins @ Attributes
& Users Parent
T} Tools (no parent) [t
Settings order
Contact o
Gallery

Featured Image

Setfeatured image

Path: p
Word count: 0
Product Title Image
Set Product Title Image
Thank you for creating with WordPress. Get Version 3.3.2

To add new product:
1. On the dashboard, go to Products > Add new
a. Enter title on the subject
b. Enter description on the main content area
c. Setthe featured image
i. This could be the logo on the top of the content page or the product itself,
depending on the category you will select
2. Onthe Attribute section, select the Parent (category)
3. Click Publish

To add New Category:
1. Onthe dashboard, go to Products > Add new
2. Enter Category name (subject field)
3. Select the Parent Category
4. Click Publish
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{3} Dashboard WordPress 3.3.2 is available! Please update now.
5 Posts S e I—
5o Edititem  ssnew

5 Careers
¥ Products GCC Publish
Products Permalink: http:/zoom phi~sanfran/?product=gcc | View item Preview Changes
Add new

Uploadfinsert Visual Status: Published Edit
2 Media
- B I e U &= i= S| === LIS =R e Visibility: Public Edit
& Links - =i = = = - -

Fontsize ~ Paragraph |~ @B @ Q & A~ @ »x x H = @ ] Published on: Apr 17, 2012 @ 8:47 Edit

Pages
® Comments Move to Trash m

Appearance

£ Plugins @ Attributes
&, Users Parent
T} Tools GLASS AND MIRROR ACCESSORIES[~ |
Settings Order
Contact 0

= Gallery

Featured Image

Path: p
‘Word count: 0 Last edited by admin on May 9, 2012 at 5:11 am
LT Remove featured image
Product Title Image
Remove Product Title Image
Thank you for creating with WordPress. Get Version 3.3.2

To edit existing product/category:
1. On the dashboard, go to Products
2. Select the product/category you want to update
a. Edit necessary changes
3. Click Update

To delete existing product/category:
1. On the dashboard, go to Products
2. Hover your mouse point to the product/category you want to delete
3. Select Trash
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